MARK RICHARDS
362 Friel St.
Ottawa, Ont.

K1N 7W6

(613)236-0753
EDUCATION
Carleton University



2001 – present

Vankleek Hill Collegiate Institute

1996 – 2001

Pleasant Corners Public School

1986 – 1996

PROFESSIONAL DEVELOPMENT & TRAINING

· Completed a training course on the Workplace Hazardous Materials Information System (WHMIS)

· Completed a training course on Confined Spaces

· Completed Forklift Operating course

WORK EXPERIENCE

Laborer
Ivaco Rolling Mill, L’Orignal, Ont.

May 2002 – August 2002

Duties included - Trimmer/Tagger 

                    - practiced safe work ethics
                    - team work

                    - some custodial jobs


  - minor electrical/machine work

Laborer
Spectrum Leather Finishing Ltd.
June 2001 – August 2001
Duties included - full time summer employment working with leather

              - Taught me how to work in a factory environment

              - Aiding in the production process

Groundskeeper
Vankleek Senior Citizen’s Manor
June 1999 – August 2001


Duties included - worked as a custodian full time during 1999 and 2000

              - worked part time summer 2001

              - minor landscaping and janitorial work
              - took on responsibility of head caretaker for summer 2001

Part time Arena Attendant

Champlain Recreation Centre
October 1998 – August 2001
Duties included - aided in the resurfacing of ice

              - main duty was to maintain the community hall

              - also worked as the supervisor of summer activities
Grass Cutter

Brent Maidens

April 1999 –August 2001

Duties Included - grass cutting during summer months

              - also aided with some minor electrical work that lasted for two weeks

EXPERIENCE

Attended a Student Council Leadership Retreat in 2001.

OAC grade Rep for Student Council

Bass player in rock band 2000 – 2001
Acted in the play “What’s Zamurgy With You”

REFERENCES
- available upon request

