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This assignment relates to the following Course Learning Requirements:   
CLR 1: Deliver a variety of written documents for various audiences commonly encountered by technologists in the workplace.
CLR2: Deliver oral communication activities for various audiences commonly encountered by technologists in the workplace.
CLR3: Find, assess and properly incorporate research materials into written, oral, and visual communication.
CLR4: Employ technology to support the creation of written, oral, and visual communication by individuals and groups.

Objective of this Assignment:   
Create a piece of technical writing in the form of a research report that you can add to your professional portfolio to demonstrate your communication skills to potential employers
Pre-Assignment Instructions: 
To prepare you for this assignment, read the content from modules 1-11.  
Assignment Tasks: 
Create a report with all of the components listed in the rubric below.
To create this assignment, you will pull from knowledge acquired in your program of study as well as additional research.  You will demonstrate your ability to think critically, to evaluate and document sources, to communicate clearly and concisely, and to persuade your reader to take a specific action, or consider one course of action over another.
You are required to incorporate at least three appropriate (i.e. not Wikipedia) research sources into your report.  Your report will not earn a passing mark if you do not do any research.
Assignment Grading Rubric (25%)
	Criteria
	VALUE
	SCORE

	Letter of Transmittal 
	
	

	Correctly Formatted
	1
	

	Includes 7 Required Elements of Letter of Transmittal
	7
	

	Title Page
	
	

	Correctly Formatted
	1
	

	Declaration of Sole Authorship
	
	

	Included, Properly Formatted, and Physically “Signed”
	2
	

	Abstract
	
	

	Concise Summary of Report Contents
	2
	

	Appropriate Length (approx. 75-100 words)
	1
	

	Table of Contents
	
	

	Correctly Formatted
	2
	

	List of Tables and Figures
	
	

	Correctly Formatted
	2
	

	Glossary
	
	

	Alphabetized
	1
	

	Includes Clear and Appropriate Definitions
	3
	



	Criteria
	VALUE
	SCORE

	Introduction
	
	

	Captures Audience Interest and Flows
	2
	

	Topic Statement
	2
	

	Background
	2
	

	Content Summary
	2
	

	Outcomes and Scope
	2
	

	Discussion / Body Sections
	
	

	Structured Logically
	2
	

	Supports Points with Evidence from Research
	5
	

	Content
	15
	

	Uses At Least Three Research Sources (Not Wikipedia or other C.R.A.A.P.)
	3
	

	Clearly Explains Technical Information
	4
	

	Conclusion / Recommendations
	
	

	Reflects Main Points and Ties Ideas Together
	3
	

	Clear Course of Action (Recommendation, Application)
	2
	

	Presents No New Information
	1
	

	References
	
	

	In-Text Citations Correctly Formatted (IEEE)
	3
	

	Reference Page Layout – Formatted Correctly (Title, Spacing, etc.)
	2
	

	Correct Ordering of Entries
	1
	

	Sources Cited Correctly in Reference Page (IEEE)
	10
	

	Visuals
	
	

	3 Different Visuals Used
	3
	

	Directly Support Topic
	3
	

	Referred to in Text
	3
	

	Correctly Labeled and Cited
	6
	

	Visual Appeal
	5
	

	Overall Formatting
	
	

	Consistent Headings
	3
	

	Correctly Formatted Page Numbers
	3
	

	Correctly Ordered Sections
	1
	

	Mechanics (Spelling, Grammar, Punctuation)
	15
	

	Total
	125
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