[bookmark: _GoBack]Assignment 1: Gantt Chart (10%)
This assignment relates to the following Course Learning Requirements:   
CLR1 - Deliver a variety of written documents for various audiences commonly encountered by technologists in the workplace.
CLR4 - Employ technology to support the creation of written, oral, and visual communication by individuals and groups.
Objective of this Assignment:   
To complete a Gantt chart which is widely used to keep track of tasks that are in progress, upcoming, or completed.
Pre-Assignment Instructions: 
1. To prepare you for this assignment, read the module 3 content.
2. Choose one of the following tools to create your Gantt chart (you are welcome to use any other tool; these are just suggestions):
a. Excel (you can follow the steps laid out in module 3 notes)
b. Canva
c. Venngage
d. Office Timeline
e. Creately
3. Have the “Summary of ENL2019 Assignments for Gantt Chart” ready (see page 2). 
Assignment Tasks: 
1. Create a Gantt chart for the data in the “Summary of ENL2019 Assignments for Gantt Chart” using your tool of choice.
2. Organize your Gantt Chart by weeks (14) rather than days
3. It should be visually appealing, so please use colour.  You may want to consider copying the Chart from Excel (or other tool) and paste it into Word in order to make it visually appealing
4. It should fill at least ¾ of a page (landscape orientation) 
5. Provide labels for the horizontal and vertical axis
6. If you use Excel, please do not submit the data that you used to create the chart, just the chart itself
7. Put your name directly on the document
8. Give your document a title (ENL 2019T Gantt Chart is a good one)
9. Submit your file as a PDF document


*Note that the data below are taken from the face-to-face (as opposed to the online) program.  As an online student, you have access to all assessments right at the start of the course, so there is no “week assigned” for your assessments.  Because of this, you will use the information below for this assignment just for the purpose of going through the steps required to make a Gantt Chart.

Summary of ENL 2019 Assignments for Preparation of Gantt Chart

	Tasks
	Week Assigned
	Duration (Weeks)

	Final Report
	1
	14

	Gantt Chart
	2
	1

	Report Proposal / Letter of Intent
	3
	2

	Research Assignment
	6
	3

	Draft Consultation
	10
	1

	Final Presentation
	11
	3
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Assignment Grading Rubric (5%) 

	Criteria
	Excellent

	Good

	Requires Improvement
	Points


	Visual Appeal (colour, axis labels, page layout)
	Excellent visual appeal with all required elements present

5
	Good visual appeal with most required elements present

3
	Visual appeal requires improvement


1
	/5

	Includes all course assignments ("tasks") listed in the "Summary of ENL 2019 Assignment for Gantt Chart" Document
	All assignments listed in document are reflected in chart



2
	Some assignments listed in document are reflected in chart



1
	Very few assignments listed in document are reflected in chart


0.5
	/2

	Tasks are in proper order
	All tasks are in the proper order


1
	Most tasks are in the proper order

0.5
	Very few tasks are in the proper order

0.25
	/1

	“Week Assigned” data is correct
	All “week assigned” data is correct

2
	Most “week assigned” data is correct

1
	Very little “week assigned” data is correct

0.5
	/2

	“Duration (Weeks)” data is correct
	All “Duration (Weeks)” data is correct

3
	Most “Duration (Weeks)” data is correct

2
	Very “Duration (Weeks)” assigned data is correct

1
	/3

	Organized by weeks rather than days
	Organized by weeks rather than days

1
	
	Was not organized by weeks rather than days

0
	/1

	Includes an appropriate title and your name on the document
	Includes both an appropriate title and your name

1
	Includes either an appropriate title or your name

0.5
	Is missing both an appropriate title and your name
0
	/1

	Total Points
	
	
	
	/15
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