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Organizational Strategies
Sequential 
This method of organizing your ideas requires you to record information chronologically. This method is often used to write instructions or directions.
Spatial
Spatial organization is often used in descriptive writing, as it refers to the location of information, such as bottom to top, left to right, corner to corner, etc.
Importance/Emphatic
This strategy asks you to consider the aspect of your writing that you most want to emphasize. You might find that beginning with the main point and following with supporting details works best to communicate your message.  Most essays require you to adhere to this format, where you begin with a thesis statement in an introductory paragraph before moving to a series of paragraphs that support your main point, before finally moving to a concluding paragraph that summarizes your argument. Alternately, you could begin your message with the details and then lead up to your main point. This approach is often employed when you anticipate that your reader will react negatively to your message. 
For example, beginning your message with the details or background before leading up to your main point is often used to deliver bad news via letters or emails or to persuade a reader to your way of thinking.  You’ll want to consider whether you move from your most to your least important point or vice versa depending on the purpose of your message. See the chart below for different types of writing and the different ways to emphasize importance. 
	Type of Writing
	Importance
	Organization

	An essay
	Main Idea First
	· Typically a five-paragraph model
· Introductory paragraph includes main idea, thesis
· Three supporting paragraphs to back up main idea
· Concluding paragraph to summarize argument

	A message delivering good news 
	Main Idea First
	· Opening paragraph states main idea
· Body paragraphs provide background
· Concluding paragraph includes cordial comment, reference to good news, statement about 
· (referred to as the direct strategy)

	A message delivering bad news
	Details First
	· Opening paragraph begins with a neutral statement that acts as a transition to the reasons for bad news
· Body paragraphs provide background, explanation for bad news, delivery of bad news, positive suggestion
· Conclusion closes cordially/requests action
· (referred to as the indirect strategy)



Comparison
There are two methods to organize your writing when comparing ideas. One is to focus on separate items, describing them in their entirety based on individual characteristics they have in common. A second pattern is to focus on the characteristics themselves, describing the items as they apply to each characteristic.
Cause and Effect
When explaining an event and the reason it occurred, you typically begin with a general statement (either the cause or the effect first) and then details that support that statement.
Unity and Coherence
Regardless of the organizational method you choose, your writing must remain unified and coherent throughout.  First, make sure each paragraph expresses only one main idea. All the sentences in a single paragraph should relate to each other. It should be absolutely clear to the reader what the paragraph is about. If you find a sentence that doesn't relate to the others in a paragraph, move it to another place in your essay, report, or letter, or omit it entirely. Next, try to summarize that main idea in a topic or "focus" sentence—one that summarizes what the rest of the paragraph is about. Since a topic sentence expresses your central idea, write it as a broad, general statement that gives an overview of all the other, more supporting sentences.
Check out this video tutorial on writing paragraphs useful:  http://www.youtube.com/watch?v=NLzKqujmdGk 
Transitions
One method to achieve coherence in your sentences, paragraphs, essays, or reports is to adopt specific words or word groups to connect ideas whose relationships might not be immediately clear to your readers. Sometimes the absence of these words will make your ideas seem rough, abrupt, unconnected, or unfinished. These words or phrases are called transitions. 
	To add or show sequence
	again, also, and, besides, equally important, first, finally, further, furthermore, in addition, in the first place, moreover, next, second, still, too

	To compare
	Also, in the same way, similarly, likewise

	To contrast
	Although, and yet, but, but at the same time, despite, even so, even though, however, in contrast, in spite of, nevertheless, notwithstanding, on the contrary, on the other hand, regardless, still, though, yet

	To give examples
	An illustration of, even, for example, for instance, indeed, in fact, it is true, of course, specifically, truly, to demonstrate

	To indicate place
	Above, adjacent to, below, elsewhere, here, near, nearby, on the other side, opposite to, to the left, etc.

	To indicate time
	After a while, afterward, as long as, as soon as, at last, at length, at that time, before, formerly, immediately, in the meantime, in the past, later, presently, shortly, simultaneously, so far, subsequently, thereafter, until now

	To repeat, summarize, conclude
	All in all, altogether, in brief, in conclusion, in other words, in particular, in short, in simpler terms, in summary, on the whole, therefore, to put it differently, to summarize

	To show cause/effect
	Accordingly, as a result, because, consequently, for this purpose, hence, otherwise, since, then, therefore, thereupon, thus, to this end



Here’s an example:
“Canadian software companies face several tough challenges in the new millennium because of ‘brain drain,’ and the monopoly held by their American counterparts. However, the Canadian dollar is getting stronger. ‘Brain drain’ is a bad thing. Our greatest resources are leaving. Microsoft is squeezing out its competitors. In comparison, if the ‘brain drain’ continues, Canadian companies will find it difficult to produce innovative software. If the dollar doesn’t stay strong, it will hurt us. It will help the Americans.”
[The paragraph above is incoherent because it lacks unity, lacks variety in sentence structure, organizes ideas illogically, lacks transitions that show the connections between ideas, alternates between formal and informal style, and uses both third person and first person point of view inappropriately.]  Source:  http://cstudies.ubc.ca/writing-resources/paragraph-unity-and-coherence.html
Use transitions such as those above to combine the elements of your writing and achieve a sense of unity. 

